
Works Cited Tips 
 

• The title Works Cited should not be underlined.  
 
• The entries should be arranged alphabetically by the authors’ 

family names.  
 

• A work for which no author or editor is available is listed by the 
title of the work, alphabetized by the first word that is not “an”, 
“a”, or “the”. 

 
• The Works Cited list is double-spaced. (Format- paragraph)  

 
• The first line of each entry begins from the left-hand margin, 

and all later lines are indented five spaces (or use a hanging 
indent of one-half inch). (Format- paragraph)  

 
• In all entries, two spaces follow a period, one space follows a 

comma, and one space follows a colon. 
 

• Your name and page number should be included on the top 
right hand corner of the page a Header. (View- Header Footer)  
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